
Support Webinar:

GOapply Reviewer Basics



Agenda

• Benefits of Review Groups

• GOapply Reviewer Components

• Creating and Setting Up Review Groups

• Adding Reviewers and Assigning Applications

• Reviewing and Reporting



Benefits of Review Groups

Feedback

Progress Tracking

Collaboration



Introduction to GOapply Reviewer 
Components

Reviewer

GOapply 
Area

GOmanager

GOapply UI



Review Group vs Reviewers 

Review Group

•Organizing Reviewers

•Organizing 
applications

Reviewers

•GOapply users



Managing Review Groups

Create Review 
Group

Create Review 
Form

Add Review 
Group 

Applications

Assign 
Reviewers

Test Review 
Group

Monitor 
Review Group



Review Group Set Up

Create Review 
Group

Title Review 
Group

Setting 
Opportunity 
and Phase

Resource: 
GOapply Reviewer Guide



Optional Features in Review Group 
Setup

How can I configure my Review Group to meet my foundation 
needs? 

Can I customize my Review Group? 



Setting Up the Review Form

Question 
Types

Single Input 
Types

Radio Group 
/ Drop-Down

Weight 
Assignment

Comment HTML File Upload



Adding Reviewers

Manual 
Creation 

Smaller 
Groups

Quick and 
Straight 
Forward

Bulk 
Import

Larger 
Groups

CSV File



Permissions to Keep in Mind

• Name
• Applicant Type
• Parent Constituent
• Email

• Role
• User Permissions
• Review Group

How can I be sure my Reviewers are set up correctly? 



From the 
Review Group

From the 
Request or 
Status Tracking

Manually

Assigning Submissions to Review 
Group



GOapply UI

What will my Reviewers see? 

Resource: 
How to review in GOapply



Review Responses and Reports

What do we do once the reviewers are complete?
 

1. View Scores
2. Generate Reports

o Key Reports: Scholarship Report, Scholarship (Totals Only), 
Scholarship with Weighted Score

3. Run Reports from Related
4. Consolidated Reports

Resource: 
Reviewer Responses and 

Reviewer Records



System Dashboard

Where can we find the GOapply Reviewer 
Dashboard?

What can we learn from the GOapply Reviewer 
Dashboard?



GOapply Administrator Guide

GOapply Reviewer Guide

Reviewer Responses and Reviewer 
Records

How to Review in GOapply

Reviewer User Video

Introduction to GOapply User

Where Can I Find
Additional Related Resources?

https://gosupport.powerappsportals.com/knowledgebase/article/KA-01401
https://akoyagoinc.crm.dynamics.com/main.aspx?pagetype=kbarticle&navbar=off&forceUCI=1&articleId=41151886-8b90-ef11-ac21-7c1e52018bbd&extraqs=knowledgeOperationId%3ddf11caf6-3466-f011-bec2-7c1e527f605c%26articlerank%3d36&appid=ee7af89f-ed86-ed11-81ad-000d3a57585a
https://akoyagoinc.crm.dynamics.com/main.aspx?pagetype=kbarticle&navbar=off&forceUCI=1&articleId=fa7a7132-53f5-457e-bba3-fd94ae475deb&extraqs=knowledgeOperationId%3d6f19c934-3b66-f011-bec2-7c1e527f605c%26articlerank%3d43&appid=ee7af89f-ed86-ed11-81ad-000d3a57585a
https://akoyagoinc.crm.dynamics.com/main.aspx?pagetype=kbarticle&navbar=off&forceUCI=1&articleId=fa7a7132-53f5-457e-bba3-fd94ae475deb&extraqs=knowledgeOperationId%3d6f19c934-3b66-f011-bec2-7c1e527f605c%26articlerank%3d43&appid=ee7af89f-ed86-ed11-81ad-000d3a57585a
https://akoyagoinc.crm.dynamics.com/main.aspx?pagetype=kbarticle&navbar=off&forceUCI=1&articleId=700553c5-d215-4216-b3c0-b879585cd4ca&extraqs=knowledgeOperationId%3d6f19c934-3b66-f011-bec2-7c1e527f605c%26articlerank%3d41&appid=ee7af89f-ed86-ed11-81ad-000d3a57585a
https://gosupport.powerappsportals.com/knowledgebase/article/KA-01524/en-us
https://gosupport.powerappsportals.com/knowledgebase/article/KA-01227/en-us


Thank you!
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