
Adjusting Entries in Business 
Central



Create Multiple General Journal 
Batches

• Useful for organizations with multiple users or using general journal approvals



Personalize the General Journal

1. Posting Date

2. Document Type

3. Document No.

4. Account Type

5. Account No.

6. Bal. Account Type

7. Bal. Account No.

8. Fund

9. Department

10. Function

11. Description

12. Memo

13. Amount/Debit/Credit

14. Payment No.

15. Gift/Request No.

16. External Document No.

17. Applies-to Doc. Type

18. Applies-to Doc. No.



Standard Journals

• Save common general journal entries to be recalled later.



Balance Accounts

• Quickly write two-line entries in a single line using balance account. 



Account Types & Document Types

• Post Adjustments to BC’s 
various ledgers using Account 
Type
• G/L Account

• Bank Account

• Customer

• Vendor



Account Types & Document Types

• Document Types add validation 
and classification to entries
• Payment

• Invoice

• Credit Memo



Applies-to Documents

• Attach Adjusting Entries directly 
to their Vendor and Customer 
Ledger accruals



Copy & Paste Adjusting Entries

• Use Microsoft Excel to quickly build and import adjustments



G/L Register

• Use G/L Register (Archive) 
to reverse large postings



Other Resources

• Creating a Journal Entry -
https://gosupport.powerappsportals.com/knowledgebase/article/KA-01191/en-us

• Standard (Recurring) Journal Entries in Business Central -
https://gosupport.powerappsportals.com/knowledgebase/article/KA-01252/en-us

• Balance Accounts -
https://gosupport.powerappsportals.com/knowledgebase/article/KA-01446/en-us

• Account Types - https://gosupport.powerappsportals.com/knowledgebase/article/KA-
01445/en-us
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